AUGUSTA COUNTY SERVICE AUTHORITY

Job Description








DATE: September 2021                                                                                       
JOB TITLE:
Safety Manager
DEPARTMENT:  Administration           

FLSA:
  Exempt


REPORTS TO:  Director of HR/Safety                 Category:  Essential

                              Training/Admin.          
SUMMARY OF RESPONSIBILITIES
Manages, develops, implements and enforces ACSA’s comprehensive Safety Program in compliance with local, state, and federal Occupational Safety and Health Administration (OSHA) rules and regulations.  Ensures a safe, healthy, and accident-free work environment. 
ESSENTIAL JOB DUTIES 
1. Develops and continually revises policy and policies within Safety Manual and Personnel Policy Manual.
2. Updates Safety Manuals at all ACSA locations following revisions or changes.

3. Develops job hazard analysis reports addressing principle steps in the operation, job hazards and safety precautions to take when performing operations.
4. Develops safety, security and risk control recommendations and assist in the implementation and monitoring of results of those risk controls implemented. 

5. Performs safety audit on field and facility, machinery, safety equipment, and building perimeter to identify and correct potential hazards, and to ensure safety regulation compliance. 
6. Assist with the investigation of accidents, near-miss incidents, and occupational injuries to determine causes and implement preventive measures. 

7. Assists HR with conducting and coordinating employee training in areas such as safety laws and regulations, hazardous condition monitoring, and use of safety equipment. 

8. Accompanies any State or Federal inspectors that involve safety, health or environmental compliance inspections.

9. Leads, organizes and facilitates the ACSA’s Safety Committee. Discusses and determines preventable and non-preventable accidents. Takes minutes of Safety Committee meeting and collaborates with HR to post safety meeting minutes on ACSA bulletin boards and Intranet.

10. Ensures emergency and safety equipment is inspected and up to date. 

11. Provides technical advice, coaching, guidance, and mentoring to employees on safety initiatives and necessary changes. 

12. Performs PPE assessments at each ACSA location. 

13. Attends seminars and classes for safety, health and environmental related topics to assure compliance of new regulations and laws pertaining to ACSA. 

14. Compiles and analyzes data to assist with the development of written safety procedures.

15. Coordinates required inspections from third-party agencies and maintain inspection records per OSHA regulation. 

16. Conducts inspections on AED equipment, eye wash stations, and fire extinguishers. Conducts inventory of first aid cabinets and replenishes supplies as needed. 

17. Ensures signage placement meets OSHA and ANSI standards in all locations.

18. Audits and updates “Right to Know” stations during facility visits as needed. 

19. Updates and communicates ACSA emergency contact list. 

20. Develops and communicates ACSA emergency action plan for all departments.
21. Maintains the CDL driver log.
QUALIFICATIONS / BASIC JOB REQUIREMENTS
1. Bachelor’s degree in Occupational Safety and Health preferred OR any equivalent combination of education, experience and/or training sufficient to demonstrate the knowledge, skills and abilities is acceptable. 
2. Five years of direct experience in development, training, and administration of occupational health and safety programs.
3. Preferred skills include previous safety training, inspection and/or risk management within a Water/Waste Water Treatment facility, Public Utility, or industrial arena.

4. OSHA Outreach Training Institute 30 Hour General Industry Certification or equivalent.
5. Have working knowledge of office related computer systems and software.

6. Ability to effectively and professionally interact with employees, the public, customers, contractors, vendors, media, local government, and agency officials.

7. Ability to operate a motor vehicle and have a valid Driver’s License.

8. Must be able to work independently, with minimum supervision.
9. Must possess the ability to deal with and maintain confidentiality of information.

WORKING CONDITIONS
1. Work is performed in a typical office environment with periods of light physical activity. Normal sitting, standing, walking, stooping, bending, climbing, kneeling, reaching, grasping are required. Repetitive movement using keyboard and office equipment is involved. 
2. Minimal lifting is required up to 50 pounds without assistance. 
3. Occasional weekday overtime is required. Subject to call-in for emergencies.
4. Maintain work area and equipment in a clean and orderly manner.

EMPLOYMENT CONDITIONS
1. Pre-employment drug test
2. Pre-employment physical
3. Pre-employment driving record review
4. Annual driving record review

SAFETY REGULATIONS AND HAZARDS

1. Must observe all ACSA safety rules and regulations.

THIS JOB DESCRIPTION DOES NOT LIST ALL THE RESPONSIBILITIES, DUTIES, SKILLS, REQUIREMENTS, EFFORTS, OR WORKING CONDITIONS ASSOCIATED WITH THE JOB. EMPLOYEES WILL BE EVALUATED IN PART BASED UPON PERFORMANCE OF THE TASKS LISTED IN THIS JOB DESCRIPTION.

MANAGEMENT RESERVES THE RIGHT TO REVISE THIS JOB DESCRIPTION AT ANY TIME. THIS JOB DESCRIPTION IS NOT A CONTRACT FOR EMPLOYMENT, AND EITHER PARTY MAY TERMINATE EMPLOYMENT AT ANY TIME, FOR ANY REASON. 

APPROVALS:

EMPLOYEE: _____________________________  

DATE: ______________

SUPERVISOR: ___________________________  

DATE: ______________
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