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JOB TITLE:
Director of Solid Waste Management




DEPARTMENT: Solid Waste Management            FLSA:

Exempt                                                                    
                   
REPORTS TO: Executive Director

 
Category:
Essential

SUPERVISES: Solid Waste Facility Manager
SUMMARY OF RESPONSIBILITIES
To plan, coordinate, and manage all areas of development and implementation in Augusta Regional Landfill operations through supervisors and employees to achieve effective, timely, and quality service. To manage and lead all efforts in preventive and corrective maintenance of the landfill.
To coordinate with representatives of Augusta County, City of Staunton, and City of Waynesboro on all matters related to planning, operations, capital improvements, financial information, etc. as required.  To assist in the design of Landfill facilities and supervise Landfill contract construction activities.

To develop and maintain both a safe facility environment and a workforce capable of meeting the Landfill requirements for the residents of the local jurisdictions in the present and future.

ESSENTIAL JOB FUNCTIONS
1. Plans, coordinates, implements, and monitors a variety of new and established, complex, environment-sensitive or resource-related programs and/or service contracts for the collection of solid waste, recyclables, and green waste for all residential and commercial customers; evaluates programs and service providers; develops and monitors program budgets and receives, approves, and codes related invoices; researches, compiles, analyzes, and interprets information and data; and prepares narrative and technical reports to meet internal, state, and federal reporting requirements (ie. DEQ, EPA); coordinate all regulatory activity including permitting and other compliance matters.
2. Serve as main point of contact for representation of Service Authority with the owner jurisdictions.  Plan and conduct the quarterly meetings of the Landfill Management Committee.  Serve on the local recycling committee.  Communicate as required with owner’s representatives. Provide monthly and special reports to the owner jurisdictions using the Landfill on such topics as recycling, ground water monitoring, leachate, capital expenditures, etc. including long range planning, tipping fee or life cycle studies, and annual budget.
3. Assesses the need for (and develop the implementation of) new programs, including but not limited to regional recycling, gas management, energy recovery, and waste reduction; conducts surveys; develops grant proposals and explores funding options; writes project work plans and scope of work for professional services; negotiates contracts and prepares landfill budgets; participates in preparing Requests for Proposals; and evaluates, ranks, and participates in the selection of contractors. 
4. Designs and implements regional public information programs; supervises   public relations outreach, classes, and workshops; conducts community forums; provides general information to the public about landfill programs, policies, and procedures. 

5. Responsible for providing the Director of Finance with accurate and timely, Landfill financial data and reports.  Assure that Landfill financial systems are in compliance with Generally Accepted Accounting Principles and Governmental Auditing Standards.  Works with consultants on the analysis of adequacy of tipping fees, and makes recommendations for adjustments as necessary. Maintain accurate and timely personnel, cost, and operating records and reports
6. Reviews existing and proposed legislation as well as DEQ and EPA regulations for impact on landfill programs; writes, publishes, and/or distributes guidelines, and policies, performs special projects; prepares correspondence; and makes presentations before the Landfill Management Committee, Authority Board, Board of Supervisors, and Staunton or Waynesboro City Councils, as necessary.
7. Represents the Authority at professional conferences, on committees, and to other governmental jurisdictions, outside agencies, contractors, and the public; and responds to inquiries and resolves program complaints from the public. 

8. Acts as the primary Solid Waste contact for the Authority staff and other County departments.  Oversees construction management and coordinates daily operations with the Solid Waste Facility Manager and Landfill Field Supervisor.  Coordinates the management of the biosolids program with Director of Treatment Operations.  

9. Develops Requests for Proposals for consulting engineering services; serves as main point of contact with consulting engineering firms; negotiates contracts, reviews/edits reports, reviews plans and specifications for new projects; approves requests for payment.  Directs and participates in the preparation of technical civil engineering or geologic material, reports, studies, and/or contracts for submission to Authority executive staff and the landfill Committee; and certifies the adequacy of reports as allowed and required by State regulations.
10. Assigns and reviews the work of the Solid Waste Facility Manager and staff; provides all required safety and environmental training for the landfill and oversees interviews, hiring, trainings, and evaluations of the performance of landfill employees. 

WORKING CONDITIONS
1. Regularly works in outside weather conditions as well as in an office environment.

2. Subject to contact with liquid water, wastewater and vapors, hazardous materials, and blood borne pathogens while performing duties. Continuous exposure to dust, fumes, noise, extreme heat/cold, uneven terrain, and occasional exposure to heights. 

3. Continuous sitting and driving a motor vehicle. Frequent walking and lifting (up to 50 pounds without assistance), with occasional standing, pushing, pulling, twisting, climbing, stooping/bending, kneeling, crawling, reaching, grasping, and repetitive movements. 

4. Required to work irregular schedules on an as needed basis, which includes overtime, night duty, weekends, standby, and holidays. Subject to call-in for emergency assignments.

5. Must have a home telephone or cell phone.

EMPLOYMENT CONDITIONS

1.
Pre-employment drug and alcohol test

2.
Pre-employment physical

3.
Pre-employment driving record review

4.
Annual driving record review

5.
This position is considered a safety sensitive position and is subject to random drug and alcohol testing.
KNOWLEDGE AND SKILL
1. College graduate with a Bachelor of Science degree in Civil or Sanitary Engineering and a minimum of two (2) years of experience in solid waste operations with some supervisory experience; or any combination of equivalent education, training and experience. Professional Engineer (PE) is preferred.

2. Ability to become Certified Landfill Operator within one year.

3. Ability to communicate both verbally and in writing, and read in English to understand directions, procedures, and communicate to others.

4. Must have an understanding of basic mathematics, mechanical knowledge, use general hand tools, and operate a motor vehicle.

5. Must be thoroughly familiar with: the operation and administration of local government public works; the relationship of local government with state and federal agencies; civil engineering design, construction and operation of sanitary landfills; Commonwealth of Virginia Solid Waste Management Regulations; data processing systems; and, estimating techniques.  

6. Ability to develop and manage complex operating budget and capital improvement plan.

7. Ability to perform several tasks at the same time, to diagnose and solve problems, and supervise on-site operations personnel.

8. Must exhibit a positive attitude to effectively deal with the general public, agency officials, regulatory personnel, county and city officials, construction contractors, and co-workers. 

9. Must possess a valid Virginia Driver's License.

SAFETY REGULATIONS AND HAZARDS
1. Must observe all safety rules and regulations, confined space requirements, lock out tag out, fall protection and wear protective equipment as required (e.g., eye protection, hearing protection, hard hat, gloves, safety shoes, seat belts etc.).
2. Responsible that staff wears PPE and follows all safety rules.
3. Attends and/or conducts monthly safety meetings.
THIS JOB DESCRIPTION DOES NOT LIST ALL THE RESPONSIBILITIES, DUTIES, SKILLS, REQUIREMENTS, EFFORTS, OR WORKING CONDITIONS ASSOCIATED WITH THE JOB. EMPLOYEES WILL BE EVALUATED IN PART BASED UPON PERFORMANCE OF THE TASKS LISTED IN THIS JOB DESCRIPTION.

MANAGEMENT RESERVES THE RIGHT TO REVISE THIS JOB DESCRIPTION AT ANY TIME. THIS JOB DESCRIPTION IS NOT A CONTRACT FOR EMPLOYMENT, AND EITHER PARTY MAY TERMINATE EMPLOYMENT AT ANY TIME, FOR ANY REASON. 

APPROVALS:

EMPLOYEE/APPLICANT: __________________________  DATE: ______________

SUPERVISOR: ___________________________  

DATE: ______________
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